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Directions: Consider each of the following skills in turn. Think of situations at

TRANSFERABLE SKILLS

school in which you now use the skill. Describe these situations in the second col-
umn. Then try to imagine situations in a career where you would use the skill. De-
scribe these situations in the third column. Be sure to include the job title in your de-
scription, and be as brief as possible. (See example.) You do not need to use com-
plete sentences as long as your meaning is clear.

organized manner

Skill School situations Career situations
1. Meeting deadlines | Turning in homework on time. Newspaper reporter: finishing a story to
make the next edition.

2. Listening
3. Expressing

yourself verbally
3. Expressing

yourself in writing
4. Remembering

factual

information
5. Working

independently
6. Taking notes
7. Writing in an
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