[image: image1.png]Name

Date

Directions: Complete the table by checking the appropnate response for each

EMPLOYABILITY CHECKLIST

question. This is a self-assessment for discussion purposes; there are no right or wrong answers.

Career planning

goals?

Not
Yes | No
Do you/Can you. . . su-- -
1. | List in order the careers in which you are most interested?
2 Identify three career areas or clusters that match your inter-
| ests?
3 Map several educational and/or training pathways to lead to
" | your career area?
Describe an occupation ladder for your career that shows
4. | steps or levels for moving up (e.g., stocker, sales clerk, floor
manager, store manager, vice president, etc.)?
Describe the factors that influence your lifestyle and how
5. | they might affect your career choices (e.g., your
friends/family)?
6. | Describe how risk-taking affects your career choices?
7 Describe the nature of the risks you are willing to take to
" | achieve your career goals?
3 Describe what you most want to get from your career (e.g.,
" | money, power, pride, prestige, helping others, etc.)?
Describe the physical conditions in which you would be
9. - L
willing to work (e.g., loud or quiet, indoors or outdoors, ezc.)?
10 Describe the hours you would agree to work (e.g., nine to
" | five, night shift, weekends, etc.)?
11 Describe where you prefer to work (in the city, in the country,
Tl etc)?
v Identify the regional or geographic areas where you might
" | find the career opportunities you are seeking?
13 List the requirements, tasks and duties of one job that inter-
© | ests you?
14 Define problems or decisions you have to make to reach your
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