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Do you/Can you. . . sure
15. | Identify some alternative ways to solve your problems or
make decisions to reach your goals?
16. | Tell how and where to find information to help you make de-
cisions?
17. | Find and use information that will help you predict how many
Jjobs there will be in your interest areas at the local, state, and
national levels today and in the future?
18. | Know where and how to find information on getting money
for education and training?
19. | Negotiate with businesses or industries that might allow you
to gain work experiences?
20. | Understand and use the career information you collect?
21. | Review and update your career plans regularly?
Job seeking Yes | No | Not
Do youw/Can you. . . sure
1. | Choose three occupations that match your abilities, interests,
education, and experience?
2. | Know how to find out about job openings?
3. | Identify and search the “hidden market” for your career area?
4. | Setup a network to assist you in your search?
5. | Find a mentor to counsel and support you?
6. | Outline the steps to follow in applying for a job?
7. | Create a descriptive resume that commands attention?
8. | Write a convincing cover letter or application for a job?
9. | Fill out a job application?
10. | Describe how to set up an appointment for a job interview?
11. | Describe the way you should dress for a job interview?
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