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Do you/Can you . . . sure

14. | Read and understand a pay statement or pay stub?

15. | Calculate overtime pay?

16. | Define “compensatory time”?

17. | Figure out the amount of sick leave you have earned in a
given situation?

18. | Add the number of vacation days you have earned in a given
work situation?

19. | Give reasons employers promote employees and give them
raises (e.g., “seniority” or number of years with the company,
experience, attitude)?

20. | Describe how to apply for a promotion in a work situation?

21. | Explain how businesses regularly evaluate employees in a
specific work situation?

22. | Describe state and national laws and regulations that might
affect your jobs (e.g., Unemployment and Worker’s Compen-
sation)?

23. | Describe how to avoid being unhappy with your job (“work
alienation” or “burnout™)?

24. | Identify reasons that people want or are forced to change
jobs? .

25. | Outline the steps to take when leaving a job?
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