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1. PERSONAL VALUES

· HONEST

· POSITIVE SELF-IMAGE

· PERSONAL AND CAREER GOALS

· EMOTIONAL STABILITY

· GOOD ATTITUDE

2. PROBLEM SOLVING AND 

      DECISION-MAKING SKILLS

· FLEXIBLE

· CREATIVE AND INNOVATIVE

· ADAPT TO CHANGE

· PLAN AND ORGANIZE WORK

· REASON AND MAKE OBJECTIVE DECISIONS

3. RELATIONS WITH CO-WORKERS

· TEAM PLAYER

· ACCEPT AUTHORITY AND SUPERVISION

· CONSISTENT

· COOPERATIVE

· LEADERSHIP

4. COMMUNICATION SKILLS

· ASK FOR HELP WHEN NEEDED

· GOOD GRAMMAR AND SPELLING

· EXPRESS THEMSELVES CLEARLY

· LISTEN WELL

· EYE CONTACT

5. TASK-RELATED SKILLS

· COMPLETE WORK ON TIME

· FOLLOW ORAL, WRITTEN AND VISUAL DIRECTIONS

· NOT DISTRACTING OR DISTRACTABLE

· WORK NEATLY

· STICK WITH A TASK AND KEEP BUSY

6. MATURITY

· DEPENDABLE

· ACCEPT RESPONSIBILITY

· DON'T LET PERSONAL PROBLEMS INTERFERE

· WILLING TO PERFORM EXTRA WORK

· PRIDE IN THEIR WORK

7. HEALTH AND SAFETY HABITS

· OBSERVE SAFETY RULES

· MAINTAIN A GOOD WORK PACE

· GOOD PERSONAL HYGIENE

· DRESS APPROPRIATELY AND WELL GROOMED

· PERFORM WELL UNDER STRESS AND TENSION

8. COMMITMENT TO THE JOB

· PUNCTUAL AND GOOD ATTENDANCE

· CONSIDER WORK MORE THAN A JOB

· ENTHUSIASTIC

· LOYAL TO THE ORGANIZATION AND ITS EMPLOYER

· INTEREST IN FUTURE ADVANCEMENT
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