
  Job Shadowing Process   

Student Completes Steps

· Research & Identify a Career Interest
· Meet with Career Coach/Teacher for Career Search List
· Contact employers at possible job site
· Complete Job Shadow Contract*
· Plan details for job shadowing:
How do I get to and from the job?

What are the safety concerns?

How should I dress?

How do I introduce myself?*
If I am unable to go...

Preview and bring observation sheet to job site

· Visit job site:  Look, ask, listen, and write on Observation Sheet*
· Submit thank you letter for employer and the worker shadowed to Career Coach/Teacher with an addressed envelope
· Complete Job Shadowing Evaluation* on back of contract
*
Forms to be used:

(  Job Shadowing Contract


(  How do I introduce myself?


(  Observation Sheet


(  Job Shadow Evaluation
