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Tips for the Procrastinator

Analyze your habits regarding the completion of your schoolwork using the following rating scale: 11is lc=
(I procrastinate and turn my work in late), and 10 is high (I plan ahead and turn my work in on time).

List specific type(s) of assignment you procrastinate in doing: math problems, English composiuons. science
research projects, other.

List why you procrastinate:

Evaluate the following tips for the procrastinator in regard to how often you use them: 1 (I never use this
technique) through 10 (I always use this technique and it works!).

ANALYSIS OF THE TASK:

_Tlook at the “big picture,” analyze the task, and break it down into manageable parts.
_ Ido“long-range planning,” writing down goals and dates for completion of each step.
__ Tanalyze the part of the task which is most difficult.

_ I getsupport for things that are difficult for me, in order to get over the “hurdle.”
_ I'make use of the resources available, such as the library/librarian and interviews

with people who understand the topic I'm studying.

ANALYSIS OF TIME:

_ T write adaily “to do” list.

__Tuseadaily planner.

__ Iplan the night before for the next day.

_ TIdomy most demanding tasks when I have the most energy.

__ Tanalyze my day by segments and utilize small blocks of time constructively.

___ Tlist my interruptions and irritations and try to manage things that can be reasonably
managed, such as limiting social calls during study time or turning off the TV.

I give myself “lead time” by starting the project when it is assigned.
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