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_ Itrain myself in up-to-date technology which will assist me in my task.

___Tfrequently organize my notebooks and my locker, cleaning out things that I do not need.

___ I'have an effective filing system which works for me so that I do not have to redo work or
spend time looking for papers.

_____ Thave the proper materials to work with, like paper, sharpened pencils, a ruler, and colored

pencils.

ANALYSIS OF ATTITUDE:

__ I'manage my perfectionistic tendencies (overorganization, overcleanliness,
overconscientiousness) which prevent me from even starting the task.

____ Ttake responsibility for the task and also assume responsibility when it is not completed on
time.

I refuse to put others and myself under stress by waiting until the “last minute.”

Circle the area which creates the most problems for you and leads to procrastination:

Task Time Materials Attitude

Mark the above ideas that you are willing to improve. Write a personal “plan for action” and share it with ¢
partner.




                                                        ( The MASTER Teacher, Inc., 1999
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