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Student Checklist

for Success

Before you start…

Many people say that the workplace is the ultimate classroom.  Are you up for the challenge?  Going to work take preparation.  Let’s face it; people who are the most prepared are the most successful on the job.  To get you prepared, here is a checklist of what you’ll need:

· Web Address to start your Ementoring:   www.gaggle.net
· Your Email Address with Gaggle: ____________________________________________

· Your Gaggle Password: ____________________________________________________

· Your E-Shadowing Contact’s Email Address ___________________________________

Manners…Remember, you’re a guest, so make sure that you communicate with courtesy and respect at all times.

Observation skills…there is plenty to read between the lines and there will be more to learn then you can imagine.

During your E-Shadowing please remember the following:

· Be honest.

· Keep up-to-date on your E-Shadowing.

· Have a positive attitude and be friendly, courteous, polite and cooperative.

· Always be reliable and respond to your messages on time.

· Don’t be afraid to ask questions.

· Take responsibility for your actions.

· Do your best at all times.

· Learn everything that you can. Challenge yourself to be a continuous, life-long learner.

· Treat people with respect.

· Do more than is expected.

· Give everyone a chance.  Have an appreciation of each person’s unique skills, talents and cultures.  Always be open and adaptable to change.

· Be thankful.  Express appropriate gratitude for their time and effort.

“The only preparation for tomorrow is the right use of today!!!”
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